Upload Product Catalog from Settings

Settings

Company Invoice items
B compsny details Manage invoice items, product catalog, discounts, taxes, and surcharges.
@ Plans and billing
Items Tax Discount Service charges
[# Billing statements
A Users and roles
& Sync and import
Bill pay

@ Funding methods

You have no catalog items
Inveicing snd getting paid

B Receiving method Upload items list ‘ Add itzm

[ Invoice items

@  Invoice senings

Q. Invoice remindars

In “Settings”, navigate to the “Invoice
items” tab. Under the Items section,

choose “Upload items list”.

Import items |§\

If you have an item list, enter it into a CSV file and then upload the
CSV file below. Please ensure the uploaded file is formatted
according to the provided CSV template.

Fields marked by &n asterisk are required®

@ o avoid errors. the following fields must be formatted according
to the templste: ltermn name, prica.

Download template file

Cancel

Attach your Product Catalog CSV
file. View the “Download template
file” for assistance on CSV
formatting. Click “Submit”.
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