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All bills are scheduled

To add more bills, click ‘Add a bill". To review previously scheduled bills explore the
'Payments’ tab
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Upload Bill Files and Invoices
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From the "Pay Bills" tab, go into
the "Bills" inbox.
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A, Upload files

= Connect accounting software
Bill Creation ..
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Click "Import bills."
Choose "Upload files."

Bill details
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Choose a document to upload
from your files.

Verify details and click "Save
and close."

Find the bill in the "Bills" inbox.
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